
Writing Reviews – Structure and Guidelines 
 

Here is a general outline of the things you normally would expect to find in a well-written review.  Depending on what 

you are reviewing, you may not  need to include every one of these things, but you should try to include those which are 

the most important for the reader.  

Note: When writing this review, you should not   use a numbered list. Instead you should write in normal paragraphs 

and decide the appropriate order to make it sound logical.  

1. Description/Buying Information.  How would the reader know how to find or buy it.  (Objective). 

2. Explain what it is.  What exactly does it consist of? How does it work? What do you need to use this?  

(Objective). 

3. Who is the intended audience?  What kind of person might want to buy this product? Are there any types of 

people who should not buy this product?  Is the product targeted towards a narrow (i.e. specialized)  audience 

or a wider general audience?  

4. Personal Biases. If you have any biases or preferences, you might want to reveal it to the reader. Totally not 

required, but it might help the reader to understand your perspective.  (“Normally I don’t listen to a lot of 

country music, but Taylor Swift’s music ….”) 

5. How does it compare?  Is this product any different from the products which came before it? If a work of art, is 

it any different from the artist’s previous works? Is this better than the competition? (Objective). 

6. What was your initial reaction?  (initial = first, early) How did it feel/sound/taste? Did it surprise you? Frustrate 

you? Delight you?  (Subjective) 

7. Benchmarks. Did you create any tests to measure quality or performance of this product? How did it perform 

against these benchmarks?  (Objective).  

8. Problems. Did you identify any problems with the product itself.  

a. Did it function as promised?  

b. Did it not produce the desired effect on the buyer or audience? Why or why not?  

9. Highlights/Examples.  Are there any examples or highlights which you think are worth mentioning?  (Subjective) 

10. Summary/Verdict. At some point you need to summarize whether you would recommend  it or not recommend 

it.  You might want to estimate its cost vs. value. Is it worth the price?  

Tone. What tone you use depends on what your goal in writing the review is:  

 Honest/reliable/neutral. If your goal is to write a factual review, you should try to be as objective as possible 

and mention tests and benchmarks.  

 To convey a general insight or appreciation. Sometimes reviewers are less interested in saying whether a 

product or work of art is good. Instead, they are interested in shedding insight about how it works or what it 

means.  

 Snarkiness. Some reviewers write reviews just to make fun of something  or to make jokes  about something. 

While this is not something you can do a lot (and often it raises the question about why you are making the 

review about YOURSELF and not the product itself), they have their purpose.  Just try to represent the product 

fairly.  


